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' OFFICE OF TRAINING

NOTICE 22 October 1958
O, 27-58

SUBJECT: Insursnce - Delinquent, Noticea

1. The Insursnce Branch, Benefits Casualty Division, Office
of Personnel, has sdvised that due to administrative costs and the
fact that responsibility for paying insurance premiums rests with
the employee, no notices of delinguency in premium paymepts will
be sent after October 1958 to those who pay mosthly. DNotieces will
be sent to individuais peying premiums on & quarterly, semi-snpual,
or annual basis.

5 It should be noted that to be up-to-date your Record Payment
Card should show peyment for one month in advance of the current
month., As sn illustraiicn, insurance premiums mus? be paid before
the end of October for Novesber to aveid cancellation. Insurance
coverage will be cancelled if your premium 18 mot paid when due.

3. Checks a9 monzy orders should be made payable to GEHA,
fnc, If = check is mailed, the intra-cftice msiling addrese to be used
43 Room 1623 Curie Hall. Wher medling your premium, you should enclose
your Record Payment Card and a self addressed envelope 50 that the card
will be returned %o you. Payments in persop should bte made at the
Cyshier's OPPice, Room 144, Curie Bell (i0:0C a. m. through 3:00 p. Mmoo
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STATINTL

MATTHEW BATIHD
Director of Training

Distribution:
511 OTP Personnel

s GocuimMeni is part of aa inlegraisd
file. If separaied from the file it mﬁst_ he
subjected fo individual systematic rveview,
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